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IHonoxenne
0 T0/DKHOCTHOM HHCTPYKIHH PAa0OTHHKOB
MyHHIHNAJbHOr0 0I0KETHOr0 JA0MIKOJIBHOT0 00pa3oBaTeILHOI0
yupesxaenus «/lerckuii cax Ne32 «Pagyra» c. Tropasiceso
HypJsiaTcKoro MyHHIMNAJILHOI0 palioHa Pecnyosiuxn Taraperan»

1. O0mme Mo/I0KEHHUS

1.1. Hacrosmiee ITonoXeHWe O JODKHOCTHOM WHCTPYKIHMHM pabOTHHKOB (mamee -
[Tonoxxenre) MyHHIMIATBHOTO OIODKETHOTO JOLIKOJIBHOTO 00pa3oBaTEIBHOTO  YIPSIKIACHHS
«Jerckmit cax Ne32 «Pamyra» c. Troprsceso Hypnrckoro MyHMUHIATBHOTO paiioHa
PecnyGmuku Tarapcran» (mamee — YUpexAeHHe) pa3zpaboTaHO B UEJSIX PEryIHpOBaHUSA
B3aWMOOTHOIIEHUH MEX Iy pabOTHHKOM M paboTOIaTEIEM.

1.2. Hacrosimee TOJOXEHAE OINpENENSET OCHOBHBIE TpeOOBaHWsS K CTPYKType H
COIEP)KAHMIO JIOJDKHOCTHOM HMHCTPYKIMM DaOOTHHKOB YHUPEKICHHS, a TakkKe K MpOLCAype
pa3paboOTK| NOJDKHOCTHBIX MHCTPYKIIMH, MOPSAKY UX TIPHHATHS, YTBCPIKACHHS, BHCCCHUS B HUAX
JIOTIOJIHCHAN ¥ U3MEHEHHM.

2. IlonsaTHEe T0/KHOCTHON MHCTPYKIMH

2.1. JIOJDKHOCTHAsS WHCTPYKUWsl DabOTHHKAa Y4UpexIeHHs (namee — JlomxHOCTHAs
MHCTPYKIIUST) — OCHOBAaHHBIA HA HOpPMax 3aKOHOAATEIbCTBA oQUIHATEHBIA TPaBOBOW TOKYMEHT,
perTaMEHTHPYIOIMH OpraHW3alHOHHO-TIPABOBOE TTOJIOXKCHUC paboTHHKa YYpEXKICHUS, €ro
06s3aHHOCTH, TpaBa, OTBETCTBEHHOCTH, OOECICYMBAIOIIMK YCIOBHMA IS €ro 3pPeKTUBHOR
paGOTHI TIPH OCYIIECTBICHAN UM TPYAOBOH NEATEIBHOCTH COTTIACHO 3aHAMAEeMOM TOJDKHOCTH.

2.2. JIo/KHOCTHAST HHCTPYKIIUS ABJISAETCS HOPMaTHBHBEIM JIOKIBHBIM aKTOM YupexaeHus,
PETyTUpPYIOIMM OTHOLIEHHS B paMKax YUPEKICHHs, COICPKAIINM 06111e00s3aTeIbHEIC
TIpaBU/ia TOBEICHHUs JUIS BCEX WM HEKOTOPBHIX YJaCTHHKOB 00pa3oBaTeNbHBIX OTHOLICHHH,
pacCYMTAHHBIM Ha HEOJHOKPAaTHOE MNPUMEHCHHE, YTBEPHKICHHBIM MPHKA30M 3aBEAYIOLICTO
YupexneHus.

2.3. JIOKHOCTHAS HMHCTPYKIMS COCTAaBJISETCS MO K&XKAOH INTaTHOH JODKHOCTH
VupexeHuss ¥ OOBsBIseTCs pabOTHHKY IMOJA PACIHUCKy TPH 3aKMOHYCHMH TPYNOBOTO
JIOTOBOPA, & TAK)Ke TIPH TIEPEMEIIEHIH Ha APYTYIO HOJDKHOCTh U TIPH BPEMECHHOM HCIIOTHCHIH
00513aHHOCTEH TT0 TOIDKHOCTH.

2.4. JlomKHOCTHas WHCTPYKLHs paspabaThiBaeTCs HCXOAd W3 3alad U GbyHKLHUH,
BO3/IOKEHHBIX HA KOHKPETHOTO pabOTHHMKA, B COOTBETCTBHH CO MITATHBIM PAaCIMCAHHCM,
IIpaBunaMy BHYTPEHHETO TPYIOBOTO PACTIOpsKa YUPEKICHHUS, € coomonenneM Konctutynvn
Poccuiickoit Penepanun, TpynoBoro xozekca Poccuiickoit Denepalii W WHBIX HOPMATHBHO-
IIPaBOBBIX GKTOB.

2.5. OcHoBO# I  paspabOTKM  JODKHOCTHBIX ~ WMHCTPYKIMH  SABIISIOTCS
«KBaypHUKAIMOHHBIE XapAaKTEPUCTHKH JOJDKHOCTEH pabOTHHKOB obpazoBaHusiy EIAHOTO
KBAIHDUKAITMOHHOTO CIPAaBOYHMKA JOKHOCTEH PYyKOBOIMTEICH, CTICLUANUCTOB U CITYXKAIIHX,




yrBepxkacHHOro Ilpukazom MuHncrepcTBa 31paBOOXpAaHEHUS M COLMAIBHOTO Pa3BUTHSA
Poccuiickoit ®eneparuu ot 26 aprycra 2010r. Ne 761 1.
3. TpeOoBanmus, npeabsBJsieMble K CTPYKTYpe U COAepP/KaHHIO0 10JKHOCTHOM
HHCTPYKIUH
3.1. lomKHOCTHAs MHCTPYKIIMS COCTOUT U3 CIEAYIOLINX Pa3AeiioB:

—  OOuue nojaox)eHus

— TpeGoBanus k KBanupuKauu

—  JlomKHOCTHBIEC 00513aHHOCTHU

— IlpaBa

—  OTBETCTBEHHOCTh

3.2. B paznene «O6mue nonoxeHus» u « TpeboBaHus K KBATU(UKALTII:

— ycTaHaBJHMBaeTcs cdepa AeSITeTbHOCTH JAaHHOTO CIEINAlINCTa;

—  YCTaHaBJMBAETCs MOPSJAOK €ro Ha3HAuYeHUs U OCBOOOXKACHUS OT 3aHUMaeMOu
JOJKHOCTH;

—  yCTaHaBJIMBAETCs 3aMEIICHUE MO TOJKHOCTU BO BPEMsI OTCYTCTBHS;

—  OIpeaeNsroTCs KBaTU(UKAIMOHHBIC TpeOOBaHUA (TpeOOBaHUS, IPEIBIBISIEMBIE K
00pa3oBaHMIO M CTaXy PaOOThI), MOJIYMHEHHOCTh CIICIMAIMCTA M JOJDKHOCTHBIC
JM1a, KOTOPBIMHU OH PYKOBOJIUT;

—  TEepeYMCIIAIOTCS MPAaBOBbIE aKThl U HOPMATUBHBIE TOKYMEHTHI, KOTOPHIMU JIOJKEH
PYKOBOJICTBOBATHCSI CIIELIUATIKCT B CBOEH J1€ATEIbHOCTH.

B pazgen MoryT ObITh BKIIIOYEHBI ApyrHe TPeOOBAHUS U MOJIOKEHUS, KOHKPETH3UPYIOIINE
Y YTOUHSAIOIIME CTaTyC TOJKHOCTHOTO JIMLA U YCIIOBUS €0 JAeSITENbHOCTH.

3.3. Pazgen «JlomKHOCTHBIE OOS3aHHOCTHU» COJEPKHUT MEPEYeHb OCHOBHBIX (YHKLIUN
JOJIKHOCTHOTO JIMI[A, a TAKXKE YKa3bIBAIOTCS 00513aHHOCTH JOJIKHOCTHOTO JIMIIA, BO3JIaraeMble Ha
HEro, yKa3bIBaeTcs (opMa ero yuyacTHs B YIPaBJICHUECKOM Ipoliecce (PyKOBOAMT, YTBEPIKIACT,
o0OecrieunBaeT, MOJArOTaBIMBACT, PACCMATPUBAET, UCIOJHSAET, KOHTPOJIHMPYET, COIJIACOBBIBAET,
IIPEJICTABIISIET, KYpUPYET U T.1.).

3.4. Paznen «lIpaBa» comepKUT MEpEUEHb MPaB, MPEAOCTABISAEMbBIX CHEUUAIUCTY IS
BBITIOJIHEHUS BO3JIOKEHHBIX Ha HEro QYHKIUH U 0053aHHOCTEH.

3.5. B pasmene «OTBETCTBEHHOCTH)» YCTAaHABIMBAKOTCS BHJbl OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE U HEKaYEeCTBEHHOE BBIMOJIHEHUE CIIEHUAINCTOM JOHKHOCTHBIX 0053aHHOCTEH
U HEHCIOJIb30BaHUE MPEAOCTABICHHBIX EMY IIPaB.

3.6. Ob6s3aTenbHBIME peKBU3UTAMU JlOJPKHOCTHOW MHCTPYKLUU SIBIISIIOTCS:

— TI0JJHO€ HaMMEHOBaHHE Y UpexACHUS,;
— 3aroJIOBOK K TEKCTY;
— BU3bI COIVIACOBAHMS;
— TOJIUCH, TPU( YTBEPKICHUS.
4. Ilopsinok pa3padoTKH, COrJIaCOBaHUs, YTBEepP:KACHHUS 1 BBeeHHUs B JeHCTBHE
JOJIKHOCTHON MHCTPYKIUM

4.1. JIolKHOCTHAasE MHCTPYKIUS pa3pabaThIBaeTCs 3aBEAYIOUMM YUpexaAeHus JIuoo
JUIIOM, YIOJHOMOYEHHBIM 3aBeAylOmUM YupexaeHus. B ciaydae ecnu JlomkHOCTHAs
MHCTPYKLHUS pa3pabaThIBAETCs JUIIOM, YIOJIHOMOYEHHBIM 3aBEAYIOLUINM YUpPEKICHHs, TO OHA
MOJIMHUCHIBAETCA Pa3pabOTUUKOM.

4.2. JIo;pKHOCTHASsT MHCTPYKIMS Tocie pa3paboTKu mepenaetcs B Mpo(CorO3HbI KOMUTET
MEePBUYHON  MPOGCOIO3HOW  OpraHW3aIMH, MPEACTABISIONIMNA  WHTEPEChl  OOJBITMHCTBA
paboTHHKOB YupexxaeHus (nanee - npodcoro3Hbiii komMuteT). [Ipodcoro3HbII KOMUTET B CPOK HE
MO3JHEE JECATH pabouyux AHEW co IHA moiaydeHHus [{oKHOCTHOW MHCTPYKIIMM OCYIIECTBIISET
coryiacoBanue J{oJKHOCTHON MHCTpYKUMU. B ciydae eciiu mpo¢coro3HbI KOMUTET HE COTTIaCeH
¢ TeKCTOM JIOKHOCTHOW MHCTPYKUKHU JTMO0 BHOCUT MPEIIOKEHHS 10 €r0 COBEPIIEHCTBOBAHUIO,
TO 3aBEAYIOLIEMY YUpEXICHMsI HalpaBisIeTCss MOTHUBUPOBAaHHOE MHEHHE. 3aBeqyroIIni
VYupexIeHUs MOXKET COTIACUTHCS ¢ HUM JHO00 00s3aH B TEUEHHE IATH THEH MOCIe MOy4eHHs



MOTHMBUPOBAHHOTO MHEHHS MPOBECTH JOIMOJHHUTEIbHBIE KOHCYJIbTALIMU C TPOQPCOIO3HBIM
KOMHUTETOM B LEIAX JOCTHXKEHHMS B3auMolipuemsemoro pemenus. [Ipm He poctwxkeHun
COrJIacHsi BO3HHKIIME pa3HOrjaacus O(OpMIISIIOTCA TNPOTOKOJIOM, IOCJIE YEro 3aBeAYIOLIHi
VYupexJIeHHus: UMEET MPaBO YTBEPAUTH J(OIHKHOCTHYIO HHCTPYKIHIO.

5. YrBepxkaenue J0/1KHOCTHOH HHCTPYKIUHU

5.1. 3aBenytomuii YupexaeHusi yrBepxkaaet JJoJDKHOCTHYIO MHCTPYKIMIO TTyTEM U3JdaHus
COOTBETCTBYIOILIETO ITPUKA3a.

5.2. B mpukase B 00s3aTEILHOM TMOPSIKE YKAa3bIBAIOTCS:

— nara BBeieHUs [J0JKHOCTHON MHCTPYKIIMU B JICHICTBUE;

— yKazaHue 00 O3HAKOMJICHHH PaOOTHUKOB C JIOMKHOCTHOM MHCTPYKIIMEH U CPOKH
JUIS 3TOTO;

— ¢damMuIuM M JOJDKHOCTH JIMI, OTBETCTBEHHBIX 3a coOmroneHue JoJKHOCTHOM
WHCTPYKIIUU;

— HHBIE YCIIOBHSI.

5.3. Y1BepxkaeHubie Jl0MKHOCTHBIE HHCTPYKIIUHU TOJJICKAT 00s13aTEILHON PETUCTPaAIliU B
COOTBETCTBUH C TpPEOOBAHUSAMHU JENONPOU3BOACTBA B YUPEKACHUU C MPHUCBOCHUEM UM
MOPSIIKOBOTO HOMeEpA.

6. O3nakomiieHne pa0OTHHKOB ¢ /l0/I’KHOCTHOMH MHCTPYKIMe

6.1. O3nakomieHue paOOTHUKOB VYupexaeHus ¢ JIOKHOCTHONW WHCTPpYKIHEH B
0053aTEIbHOM TIOPSIIKE OCYIIECTBIISETCS MpPHU TOCTYIUIEHMM Ha paboTy B YUpexIeHHe.
O3HakoMJICHUE OCYIIECTBIISIET 3aBenayromuil Yupexaenus. [lociae o3HakoMieHUST paOOTHUK
IIpPOCTaBJIAeT Ha JIOJDKHOCTHOM MHCTPYKLUM O3HAKOMUTEIBHYIO BU3Y — C HWHCTpPYKUUEH
03HAaKOMJIEH, J1aTa, MOIHUCh.

6.2. Os3nHakomiyieHHE pa0OTHUKA VYupexaeHus ¢ JIOIDKHOCTHOM WHCTpyKUMEH B
0053aTeNTbHOM TMOPSAJIKE OCYILECTBISETCS MPHU MepeBoie padOTHUKA Ha JIPYTYI0 JOJIKHOCTH MU
BPEMEHHOM IIepeBojie Ha JApyryio pabory. O3HaKOMJIEHHE OCYIIECTBIISICT 3aBEAYIOMINN
VYupexnenus. Ilocme o3HakomiieHHsT paOOTHHUK TPOCTaBisieT Ha JIOMKHOCTHOW HHCTPYKIIHMH
03HAKOMUTEINIbHYIO BU3Y — C MHCTPYKIIMEN 03HAKOMJIEH, aTa, TOAINHUCH.

6.3. TpeboBanusi, yCTaHOBJICHHBIE B JIOMKHOCTHOW WHCTPYKIMH, JEHCTBUTEIBHBI C TOTO
MOMEHTa, KOorJa pabOTHUK OB C Hell 03HAKOMJICH.

6.4. B cinydae ecinu paOOTHUK YUpEKIACHHUS OTKA3bIBACTCS PACIUCATHCS B O3HAKOMIICHUU
WIN ToNTy4yeHu! JIO0KHOCTHOW MHCTPYKIMM, JAaHHBIM OTKa3 (UKCUpYETCs MyTeM COCTaBJICHHUS
aKTa B NPUCYTCTBHM HE3aMHTEPECOBaHHBIX cBujeTenedl. B akrte Takxke ¢ukcupyercs Qaxt
O3HAKOMJICHHUS pPabOTHHKA ¢ cojaepkaHueM JlOKHOCTHOW WHCTPYKIIMM B HMHOW ¢dopme
(JomxHOCTHAS MHCTPYKIUS 3aYUTHIBAETCS BCIYX 3aBEAYIOLUIUM Y UpEKICHUS).

6.5. Hns Texkymeid paboThl C MNOATMHHUKA JIODKHOCTHOW WHCTPYKIIMM CHUMAIOT
3aBEpEHHYI0 KONHUIO, KOTOPYIO BBIIAIOT PabOTHUKY YupexaeHus, paboTaioleMy B JaHHON
JOJIKHOCTH.

7. BHeceHue udMeHeHUu# B J0/LKHOCTHYI0 MHCTPYKIIUIO

7.1. BHeceHnue nu3MeHeHU B J{0JKHOCTHYIO MHCTPYKIMIO OCYLIECTBIISETCS B CIEAYIOLIUX
CIIyYasx:

7.1.1. B cBsI3U ¢ U3MEHEHHEM O00s3aTEIbHBIX YCIOBUN TPYJOBOTO JOTOBOpPA. YKa3aHHas
mpolieypa MPOBOJIUTCS B COOTBETCTBUU ¢ TpeboBanusMu TpymoBoro kojekca PD (paGoTHuK
JOJDKEH OBITh HE TO37HEe, YeM 3a 2 MecsAlla J0 IMPEANosiaraéMoro M3MEHEHHsS MUCHMEHHO
yBepomieH. Ilocrne monyueHuss paOOTHMKOM COTJAlllEHUs Ha TMPOAOJDKEHUE TPYAOBBIX
OTHOLIEHUH, BHOCSTCSI U3MEHEHHU B JIOJDKHOCTHYIO MHCTPYKIIMIO).

7.1.2. mpu W3MEHEHWU OPTaHU3AIMOHHBIX YCJIOBHH Tpynaa, 0e3 W3MEHEHHS TPYAOBOU
¢GyHKIMN paOOTHHKA.

7.2. 3aBenyrommi YUpexkACHUS WIM JIMIO, YIOJIHOMOYEHHOE UM, COCTaBIISIET
JIOIKHOCTHYIO MHCTPYKIIMIO B HOBOM peAaKIH, KOTOPasi COIJIaCOBBIBAETCS U YTBEPXKIAETCS B
COOTBETCTBUM C TpeOOBaHUSMH, YCTAaHOBJICHHBIMU pazaenamu 4 u 5 Hactosuiero Ilomoxxenus.
O3nakomiieHHe paboTHUKA ¢ J[OIDKHOCTHOM MHCTPYKLMEH OCYIIECTBIISIETCS B COOTBETCTBUU C



TpeOOBaHUSAMH, YCTAHOBJICHHBIMH pa3zesioM 6 Hactosiero [lonoxenus.
8. Xpanenue J[015KHOCTHBIX HHCTPYKIUIA

8.1. JIomXKHOCTHbIE MHCTPYKIMM XpaHATCS B  COOTBETCTBUHM C  IpaBUJIAMH,
ycTaHOBJICHHbIMU B  [lepedyHe THUMOBBIX  YIPaBIEHYECKUX  apXMUBHBIX  JOKYMEHTOB,
o0Opa3yrommxcss B Mporecce ACSITeIbHOCTH TOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYNIpaBJIEeHUS. M OpraHu3aluid, YTBEPKIEHHBIM MpukazoM MuHKyasTypel Poccum ot
25.08.2010 Ne 558.

8.2. JIOKHOCTHBIE WHCTPYKIIMU PAOOTHUKOB YUPEKACHHUS TMOMJICKAT IMOCTOSHHOMY
XPAaHCHUIO B quemﬂeHI/m B TCYCHHUC TPCX JICT MMOCJIC UX 3aMCHBI HOBBLIMMU.



JIUCT O3HAKOMJIEHI/IH

®.1.0. JI0/IKHOCTD Jata
Ananuna T.A. pabounii M0 CTUPKE U
PEMOHTY O€ibs < 249. 0919+ Sz —
2 | I'yrenesa C.C. noicoOHEIM pabodnii 99.09.19¢ |Jypicxgba
3 | Jaumnosa T.M. | BocHHMTaTelb I9Y.09 )9 A
4 | Komelikuaa C.A. | moBap 97.00.)9: Lo,
5 | MaTromkusa A.B. | Maanm#i BOCIUTATEIb 24 09 19: y -
6 | Mummsa B.IL sammwii socratatens | I7. 0 19:
7 | Tluryramosa M.I. | 3aBexyronmmi 27.09 /92
8 | CeBactesmoB B.P. | cTopox 27.09.1%
9 |Illafimymuaa 3.M. | cTOpOX 27.09.1/9:| #
| 10 | SInaesa A.B. | BOCIIHTaTETb 27.09 19| S 2n —




JIUCT COI'VIACHS

Ne i/m ®.1N.0. Jlo/KHOCTD Ioanmucoh

1 Ananuna T.A. pabounii o CTUPKE U @
PEMOHTY Oelbs Bswenin

2 I'yrenesa C.C. noIcoOHBIN pabounii L AT
3 Janmmosa T.M. | BOCIIUTATENb : e
4 Koneiixuna C.A. ' moBap e
3 MaTtiomkuna A.B. MJIaIIIHH BOCIIATATEIb J&f"
6 Mummusa B.IL MIQIIKMHA BOCIIUTATENND
7 [Muryrasosa M.T". 3aBeIyIOIIHI Hon] :
8 CeBacTbsiHOB B.P. CTOPOXK %7— g
9 Maimynuaa 3.M. CTOPOX IZ/W
10 SInaeBa A.B. BOCIIMTATEIb (jZ,iZz g




ITponymepoBaHO, IIPOLIHYPOBAHO U CKPEILIEHO MEYATHEO
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